
 

 

 

 

 

 

Digital Marketing and Communications Assistant  
(Canada Summer Jobs) 
 
Founded in 2002, and under the leadership of Artistic Director and CEO (AD/CEO) Simone Orlando 

since 2014, Ballet Kelowna brings compelling and inspiring dance to British Columbia and beyond. The 

Company presents numerous styles of dance from Canada’s finest emerging and established 

choreographers, and embraces the precision and athleticism of ballet technique to create original new 

works that captivate and engage today’s diverse audiences. 

 

Serving as the only professional dance company in BC’s Interior, Ballet Kelowna is committed to its role 

as a leader in the region through encouraging, promoting, and developing Canadian dancers and 

choreographers. The Company performs annually for over 12,000 audience members in Kelowna and on 

tour, while also providing unique dance training opportunities and outreach programs. 

 
While helping to develop a marketing and communication plan for the 2019/20 season (July 1, 2019 - 

June 30, 2020), the day to day focus of the Digital Marketing and Communications Assistant is to 

maintain, update, and assist with dissemination of Ballet Kelowna programming. This includes elements 

of graphic/website design, formal writing to support stakeholder communication (newsletters, press 

releases, brochures), assisting with events and programs as required, and assisting with the creation of 

content for social media platforms. 

 

Responsibilities will include: 

• Assisting with improvements to the Ballet Kelowna website, as well as maintaining and updating 

website information; 

• Assisting with development of marketing materials for the 2019/20 season, including creation of 

ads and visuals using Adobe Photoshop and InDesign, video editing, and brochures; 

• Participating in collecting and compiling information and media that can be used as promotional 

material; 

• Creating and publishing high quality content for Ballet Kelowna’s various social media 

platforms, including Facebook, Instagram and Twitter; 

• Developing and implementing a social media communication plan for the upcoming season; 

• Working with the AD/CEO to produce written communication materials including bi-monthly e-

newsletters, letters, press releases, etc.; 

• Assisting with 2019/20 subscription renewal and subscription campaign; 

• Preparing communications for IN MOTION, Ballet Kelowna’s adult ballet program; 

• Assisting with events and programs as required (particularly the Okanagan Summer Dance 

Intensive that runs in July). 

 

Qualifications: 

• Must be a self-starter who takes initiative and is willing to learn; 



• Excellent verbal and written communication skills;  

• Photoshop/InDesign and graphic design knowledge and skills; 

• Competent with Mac operating systems; 

• Proficient with Microsoft Office and Adobe Creative Suite; 

• Ability to work productively both individually and in a team environment; 

• Video editing experience would be a major asset; 

• Preference given to individuals with a post-secondary degree in Media Studies, Fine Arts, 

Journalism, English, Communications, Marketing, or Arts Administration. 

 

Eligibility: 

Funding for this position is made possible in part through the Government of Canada’s Canada Summer 

Jobs program. The successful candidate will be an individual who: 

• is between 15 and 30 years of age (inclusive) at the start of employment 

• be a Canadian citizen, permanent resident, or person to whom refugee protection has been 

conferred under the Immigration and Refugee Protection Act for the duration of the 

employment*; and, 

• have a valid Social Insurance Number at the start of employment and be legally entitled to work 

in Canada in accordance with relevant provincial or territorial legislation and regulations. 

*International students are not eligible participants. International students include anyone who is 

temporarily in Canada for studies and who is not a Canadian citizen, permanent resident, or person who 

has been granted refugee status in Canada. 

 

Remuneration: 

$15/hour 

Dates of employment: July 2 – August 30, 2019. Further employment may be offered beyond this 

contract period. 

This is a full-time opportunity, 35 hours per week. Working hours will fluctuate slightly depending on 

programming and events, however Monday to Friday will act as the primary schedule.   

How to apply: 

We are looking forward to hearing from you, and exploring how we might work collaboratively together 

to build momentum within this role and beyond.  Please forward a current resume and cover letter 

highlighting your strengths to Simone Orlando, Artistic Director and CEO at ad.ceo@balletkelowna.ca by 

Thursday, June 20, 2019.  In keeping with our desire to build strong relationships in the community, all 

qualified candidates will be contacted.   

 

Application Deadline: Thursday, June 20, 2019 or until filled 
 

 

 

mailto:ad.ceo@balletkelowna.ca

